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[. O01Me mosoKeHus

I.1. Hacrosimee ITonoxkenne o0paboTKe MepCOHANBbHBIX JaHHBIX PAdOTHHKOD
(nanee — Ilonoxkenne) MyHULIMIAIBHOTO — 00LIE00PA30BATEIBLHOIO YUPCHICH I
cpeanei  obuieoOpasoBatenbHoil kol - Ne®  Hosocenuukoro  paiona,
CTaBporoJbCKOro Kpasi  paszpaboTaHo B COOTBETCTBHH € TpYA0BBIM KOJICKCOM
Poccuiickoii ®enepaunu, Koncruryuueii Poceuiickoit deepauuu, I'pakaanckmn
xojackcom Poccuiickoit ®esiepaunu, PenepanbhbiM 3akoHOM «O0 uHpopmaliiu,
HHPOPMALIMOHHBIX TEXHOJIOTHSIX M O 3amurte HHpopmauurn», dejepaibHbiM
3akoHOM «O mepcoHalbHbIX JaHHbIX», llpaBuiiaMu BHYTPEHHETO TPYJ10BOIO
pacropsiika MOY COL Ne 8. |

1.2. llenb paspaGorku [lonoxenus — omnpeaesieHde TMopsika 00padoOTKH
[epcoHaNbHBIX JAHHBIX PAOOTHUKOB; OOECHEYeHHE 3alIUThl [paB H CBOOO/I
pabOTHHKOB MpPH 00pPabOTKE MX MEPCOHANbHBIX JAHHBIX, & TAKIKE YCTAHOBICHHC
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOLMUX JOCTYN K [EePCOHAIbHbBIM
nauHbM padotHukoB MOY COIL Ne 8, 3a HeBbINOJIHEHHE TpeOOBaHUI HOPM,
peryJMpyroLnx o0paboTKy M 3aLUMTY NEePCOHATIBHBIX IaHHBIX.
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[Topsinok BBOJA B AeiicTBUe U W3MeHeHus [lonoxenus.

1.3.1. Hacrosituee IlonokeHHe BCTyNaeT B CHIY C MOMEHTA €ro YTBEPiKIACHHs
mupektroporm MOY COI Ne8 u jieficTByeT 0eccpOvHO, 10 3aMEHbI €10 HOBbIM

[TonoxeHueM.

1.3.2. Bce uzmenenus B [losoxkeHne BHOCATCS NMPUKA30M.

1.4. Bee paboraik MOY COIL Ne 8 10kHBI ObITh 03HAKOMJIEHBI ¢ HACTOSILLH]
[Tonoxxenuem 1oz poCIuch.

1.5. Pesxxum KOH(HICHIIMATIBHOCTH MEPCOHAIbHBIX AaHHBIX CHUMAETCS B CIIyUasix
MX 00@37TMYMBAHUS U 110 UCTEYEHHH 75 JIeT CPOKA UX XPAHEHHsl, UJIK [1POJLIEBACTCS]
Ha  OCHOBAaHMM  3aK/JIOUCHMs  IKCIIEPTHOH  KOMHUCCHHM  00pa3oBaTellbHOI
OpraHu3aliy, ec/ii HHOE He ONpPE/Ie/IEHO 3aKOHOM.

II. OCHOBHBIE MOHATHS K COCTAB MEPCOHABbHBIX JIAHHBIX PAOOTHUKOB



2.1. lns uenen Hactosiuiero [osoxeHus UCIONB3YIOTCS CIeAyIONIHe OCHOBHbIE
MOHSATHSA:

— nepcoHallbHble JlaHHble padOTHHKA — Jt00as MHpOPMAaLMsl, OTHOCSIIANCH K
ONpeeJCHHOMY HJIM  ONpeJe/sieMOMYy Ha OCHOBAHUM Takoil  uH(opmaimm
paOOTHHKY, B TOM 4Huce ero (paMuiinsi, HMsi, OTYECTBO, TOJI, MECSLL, JaTa W MeCTO
pOXKIEHMS, aapec, CceMeilHoe, couuaibHOe, MMYLIECTBEHHOE  T0JIOKEHHC,
oOpa3zoBaHue, npodeccus, A0XOAbl, Apyras HHboOpmMauus, HeoOX0o/HMas
paloToNaTe IO B CBA3H € TPYROBLIMU OTHOLIEHHSIMM;

— 00paboTKa MNepCcoHabHLIX JaHHBIX — cOOp, cHCTeMaTU3alus, HaKOMJIeHHC,
XpaHeHue, yTOUHEHHUE (obHoOBIICHHE, M3MEHEeHue), MCIOJIb30BAHMC,
pacrpocTpaHeHHe (B TOM umcie mepenada), obesuuuBaHue, OJOKMPOBAHMC,
YVHHUTOXKEHHE TMepCOHalbHBIX JaHHbIX padoTHHKoB MOY COILI Ne &;

—  KOH(UIAEHUMAIBHOCTL MEPCOHANbHBIX JAHHBIX —  00s3aTe/bHOe LIS
coOJIIOIGHUSI Ha3HAYEHHOr0 OTBETCTBEHHOIO JIMUA, [OJIYUYHMBLICIO JIOCTYIl K
MepCOHAIbHBIM  JaHHBIM  pabOTHUKOB, TpebdoBaHWE HE  JIONMYyCKaTb  MX
pacrpocTpaHeHust 0e3 corjiacusi paboTHUKA MJIM KHOIO 3aKOHHOIO OCHOBAHMS,

— pacnpocTpaHeHHe TMEepPCOHANbHBIX JaHHbIX — JEMCTBHs, HANpPaBJICHHbIC Ha
nepejavy TepPCOHANBHBIX [aHHBIX PaOOTHUKOB ONpeeICHHOMY Kpyry JiHil
(mepesava MEpCOHANbHBIX NAHHBIX) WJIM Ha O3HAKOMJIEHHE C MEPCOHAJIbHBbIMH
JaHHBIMM HEOTPAaHMYEHHOro Kpyra JMl, B TOM uucie OoOHapoaoBaHue
NepcoHaNbHbIX JIAHHBIX PA0OTHUKOB B CPEACTBAX MACCOBOH HH(pOpMALLMH.
pasMmelleHde B MH(POPMALMOHHO-TENIEKOMMYHHKALMOHHbBIX — CeTAX  MJlM
NpejocTaBleHe J0CTyNna K IEPCOHANbHBIM JIaHHbIM pabOTHUKOB KaKUM-THOO
MUHBIM CIIOCOOOM;

—  WCIOJb30BaHME IMEPCOHAJbHBIX JaHHBIX — JIecTBUsS  (omepauuu) ¢
nepcoHa bHbIMU JIAaHHbIMMU, coBepliIaeMble JOJIKHOCTHbBIM JULOM
00pa3oBaTesibHOM OpraHu3alMy B LESX MPUHSTHS PeLICHHI WM COBEpLUCHs
WHBIX JICHCTBUI, MNOPOKAAIOIIMX OPUAMYECKHE TIOC/IEACTBHS B OTHOLICHHH
pabOTHUKOB /MO0 MHBIM OOPa30M 3aTPAarvBalOLIMX HMX [paBa M CBOOObL Wil
rnpasa ¥ CBOOO/IbI JIPYTHX JIMLL;

= 6HOKl/IpOBaHl/le MepcoHalibHbIX JAHHbIX — BpPEMCHHOE TIIpeKpaulceHne C()Opll.
CUCTEeMaTU3alluyu, HAaKOIJIEHUs, UCIIOJIb30BaHUsA, PACIIPOCTPAHCHU A MEPCOHATILHbBIX
JAAHHBIX pa6OTHl/lKOB, B TOM 4YUCJIE UX IIepelavin;

~ YHUUTOXKEHHE [EePCOHAIbHBIX JAHHBIX — JEHCTBHUS, B pe3yJibTaTe KOTOPbIX
HEBO3MOJKHO  BOCCTAHOBUTb  COJIEpP)KAHME  IEPCOHAJIbHBIX  JaHHbIX B
HHDOPMALMOHHOIN CUCTEME MEPCOHATIBHBIX aHHBIX paOOTHUKOB WJIH B pe3yJibTaTe
KOTOPBIX ~YHHUTOXKAIOTCA MaTepuajibHble HOCHTENM [EPCOHANBHBIX  JIaHHbIX
PabOTHUKOB;



— 00€3/IMYMBAHNE MEPCOHABbHBIX JAHHBIX — JACHCTBHS, B pe3yjibTaTe KOTOPbIX
HEBO3MOJKHO OMPE/ICIUTh NMPUHAIEKHOCTb MEPCOHANBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHUKY;

— 06LLle,[10CTyngle [EPCOHANIbHBIC JIAHHBLIC — [NCPCOHAJIbHBLIC JIAHHbIC, JIOCTYII
HEOIPAHWYCHHOI'O Kpyra JIMIl K KOTOPbLIM IPeJAOCTaBICH € corjiacusi ])Ll()Ol'HHI\'il
WU Ha KOTOpbIC B COOTBETCTBUH C (I)CIleZUlbllblMl/l 3aKOHaAMH HE

pacrpocTpaHsieTes TpedoBanue coOoeHus KOH(YUACHMATLHOCTH.

— uHpopMaLus — cBeJeHUs (COOOIIEHHMS, AaHHbIe) HE3aBUCUMO OT (POPMbI HX
Mpe/ICTaBIeHuUs.
— JIOKYMEHTHpOBaHHasi MH(poOpmalus — 3apUKCUpOBaHHas Ha MaTepUabHOM

HOCHUTECJIC IIyTEM JAOKYMCHTHUPOBAHUS I/IH(l.)OpMalll/lﬂ C PEKBU3UTAMH,

[MO3BOJIAIOILIMMHU  OIPEACINTL TaKYHO I/in)OpMal.[l/l}O HJiIn €< MaTepl/IaﬂbeI“
HOCHUTEJIb.

2.2. B cocTaB nepcoHalbHbIX JaHHBIX PA0OTHUKOB 00pa30BaTe/ibHOM OpraHu3aliiii
BXOJSAT JOKYMEHTBI, cojepkauue HHPOPMALMIO O [aCHOPTHBIX  JAAHHBIX,
00pa30BaHKH, OTHOILUEHHWH K BOWHCKON OOS3aHHOCTH, CEMEHHOM IOJIOKECHHH,
MecTe IKUTEJIbCTBA, COCTOSIHUM 3/I0POBbsl, @ TAKKe O MMPEAbIAYLIMX MeCTax HX
paboTBhl.

2.3. Kommieke 10KyMEHTOB, COMpPOBOXKIAOLIMI pouecc 0pOpMIEHHUS TPY/10BbIX
oTHoweHui pabdorHuka B MOY COII Ne 8 npu ero mnpueme, rnepesoie H
YBOJILHEHHUH.

2.3.1. Uudopmanus, npejctapisiemas pabOTHUKOM MPH MOCTYIUICHUH Ha padoTy B
00pa3oBaTesibHyI0 OPraHU3aLMIo, J0/KHA UMETh JOKYMEHTANbHYIO dopmy. Ilpu
3aKJIIOUEHHH TPY/I0BOrO JI0roBopa B COOTBETCTBHH CO CT. 65 TpyaoBoro Kojekca
Poccuiickoii  Deaepauuu JIMIO, [OCTyNaloliee Ha  padoOTy, IpeAbsBIscT
paboToaarelio:

— [IACTOPT MJIM MHOM JOKYMEHT, YI0CTOBEPSAIOLIMH IHYHOCTD;

— TPYJAOBYIO KHIKKY, 3a HCKJIOYEHHEM CIy4aes, Koraa TPY/0OBOIH J10roBOp
3aKjro4yaeTcs BIIEpBbI€ HIIH padOTHUK TMOCTynaeT Ha padoTy Ha y(.JI()BHSI\
COBMECTHTEILCTBA, JIMOO TPYA0Basi KHHAKKA Y pabOTHHKA OTCYTCTBYET B CBSI3H ¢
yTpaTror Wiy 1o ApyruM npuinHaM;

— CTpaxoBoce CBMW/1€1€/IbCTBO roCyAapCcTBEHHOTO [ICHCHUOHHOI'O CTpaxoBaHUs]

— JAOKYMEHTbI BOWHCKOIO y4eTa — JUTS BOCHHOOOSI3aHHBIX M JIML, [MOJIEKALIHX
BOUHCKOMY YUETY,
— JAOKYMEHT 00 oop"nosalmn (6] l\BcUlH(l)Hl\aU.HM WK HaAJIUYKWK ClICLHA/IbHbIX

3HAHUU — [pu [NOCTYIJICHUH Ha paomy lpt?()} IOLLYHO ClielraIbHbIX 3HAHWUH HJIH
CrienMabHOM 1MoAr0OTOBKH;



— cBu1eTeNbCTBO O npucBoennn MHH (nipu ero nanuunn y padoruuka).

2.3.2. Ilpu odopmaenun padornuka B MOY COLI No 8 pabGornukom otjeia
KkaJApoB 3anosinsercss yHuduuupoanHas Gopma T-2  «Jluumas kaprouka
pabOTHHK@», B KOTOPOH OTPAKAIOTCS CJIE/YIOLINe aHKeTHbIe W OGuorpaduueckiic
nAaHHble pabOTHHUKA:

— obwwme ceaenus (P.UM.O. paGoTHuka, nata poKIAECHHS, MECTO POK/ICHMS,
rpaX/1aHCTBO, oOpaszoBaHue, npodeccus, crTaxk padoTebl, cocTosHue B Opake,
MacropTHBIC JaHHbIC);

— CBEJICHUS O BOMHCKOM yueTe;

— JIJaHHbIE O NIPUEMe Ha padoTy;

B nanbHeN1eM B JIMYHYIO KapTOUKY BHOCSTCS:

— CBEJICHUS O MepeBo/iax Ha Apyryto padory;

— cBeJIeHUS 00 aTTecTaluu;

— CBEJICHHS O MOBBILIEHUH KBAJIM(UKALMH;

— CBeJICHHsI O PO eCCHOHAILHOM NepPenoAroToBKe;

— cBeJIeHMs 0 Harpajax (MooLpPeHHsIX), NOUYETHbIX 3BaHUSX;
— cBeJIeHUs 00 OTIYCKax;

— CBeJIEHHs O COLMalIbHbIX FrapaHTHIX;

— CBEJICHUS O MeCTe KUTEJIbCTBA U KOHTAKTHBIX Telle(hOHaX.

2.3.3. B cexperapuare CO3/al0TCS U XPAHSTCS CE/yIOLUIME IPYIIIbl JOKYMEHTOR,
cojepKalime AaHHble 0 pa0OTHHKAX B CIMHUYHOM WM CBOJHOM BHJE:

23.3.1. JIoKyMeHTbl, COJiep’Kallie MepCOHAbHbIE  JaHHbIE PaBOTHHKOB
(KOMIUIEKChl JIOKYMEHTOB, COIPOBOXK/IAIOLIME MPOLece o(OpMIIEHUST TPYAOBBIX
OTHOLLIEHUI Mpu IpUeMe Ha padoTy, mepeBoJe, YBOJbHEHHH; KOMIICKC
MaTepuanoB 110 aHKeTHPOBAHUIO, TECTUPOBAHMIO; TIPOBEACHHIO cobece10BaHui ¢
KaHM1aTOM Ha JIOJKHOCTb; HOJJIMHHUKK W KOMUHM TPHUKA30B [0 JIMYHOM)
cocTaBy; JIMYHBIE J€ja W TPYAOBbIe KHHKKH pabOTHUKOB; Jeja, COoJAepKallie
OCHOBaHMSI K MpHUKA3y [0 JHYHOMY COCTaBy; Jela, COJACpHKAlIHe MaTepHaibl
aTTecTaluu pabOTHHUKOB; CITyKeOHbIX pacciie10BaHM i, CIpaBOYHO-
“HOPMAUMOHHBIH  OaHK  JIaHHBIX M0 TIEpCOHATY (KapTOTEeKH, IKypHa/bl):
NOIMHHUKM W KOMHM OTYETHBIX, AHAIMTHYECKMX W CIPAaBOYHBIX MaTEpHATIOB,
nepejiaBaeMbpix ~ pyKoBOACTBY ~Opranusauuu, pyKOBOAUTE/IAM CTPYKTYPHbIX
NnojpasjesieHnii; KOMUM OTYETOB, HAMpPABIACMbIX B roCyaapCTBEHHbIC OpraHbl
CTATHCTHKK, HAJIOFOBblE HHCMEKLIMHU, BbILECTOSIIME OPraHbl YIPaBICHHs APy THE
YupexaeHus ).



2.3.3.2. JlokymMeHTaUusi MO OpraHu3auuu paboThl CTPYKTYPHBIX MOJApa3eieHHui]
(MONOXKEHUsT © CTPYKTYPHLIX TNOApa3feNeHHsX, JODKHOCTHbIE WHCTPYKLMM
pabOTHHUKOB, MPHKa3bl, pacnopsikeHus, ykasanus pykosoactsa MOV COIIL Ne §);
JOKYMEHTBI 10 IMJIaHUPOBAHHUIO, YUeTy, aHAIU3y MU OTYETHOCTH B 4acTH paboThl ¢
[1epPCOHAJIOM.

[11. C6op, 00paboTka 1 3alIMTa NEePCOHATbHBIX JTaHHBIX
3.1. [Tops 10K MOJIy4eHHUs [1epCOHAIbHBIX JaHHbIX.

3.1.1. Bce nepcoHasbHble JaHHble padOTHUKA CIIElyeT MOojyyaTb y HEro camoro.
Eciu nepcoHajibHble JlaHHble padOTHUKA BO3MOXKHO MOJIYYUTb TOJBKO Y TPEThei]
CTOPOHBI, TO PaOOTHUK JOMKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee M OT Hero
JOJDKHO ~ OBITH  MOJY4YeHO MHUCbMEHHOe corjacue. JlokHOCTHOE — JIMIO
paboTozarenss HOJDKHO COOOIUMTH pPabOTHUKY O LeJsX, [pernoiaraeMbix
MCTOYHHMKAX U cr1oco0ax MoJydeHHs MepcoHalbHBIX JaHHBIX, @ TAKXKE O XapakTepe
MOJIeKALIUX TIOJYYeHUIO T[epPCOHAbHBIX JaHHBIX M TOCIEACTBUSAX OTKa3d
paboTHHKA JaTh IMCbMEHHOE COIlacHe Ha UX MOJIy4YeHHe.

3.1.2. PabGoronaresnb He MMeeT MpaBa Mojy4ath U 00padaThiBaTh MEPCOHAIbHbBIC
JaHHble pa0OTHMKA O €ro pacoBOM, HALMOHAJIBHOM IMPUHAICKHOCTH,
MOJMTHYECKUX  B3MUISAAAX, PENMIHO3HBIX WM (QUIOCODCKUX  YOeXKIEHUSX,
COCTOSIHMM 37I0pOBbsl, MHTUMHOM JKU3HU. B ciyvasx, HEMOCPeACTBEHHO CBs3aHHbIX
C BOMNPOCAMM TPYIOBBIX OTHOLICHHH, B COOTBETCTBUM CO CT. 24 KoHcTHTylHM
Poccuiickoit @enepauiu paboToaaTeNb BIpaBe Nojaydarh i 00padaThlBaTh NaHHbIC
0 4aCTHOM JKU3HU PaOOTHHUKA TOJILKO C €r0 MUCbMEHHOTO COTIaCHsl.

O6paboTka yKa3aHHbIX MEPCOHAIBHBIX JaHHBIX PabOTHUKOB pabdoToiaTesieM
BO3MOKHA TOJIBKO C MX corjiacus 6o 6e3 X Coriacus B CJIEYOLIUX Cyyasx:

— TICPpCOHaJIbHbIC JIaHHbIE ABJIAKOTCA 06H.leIIOCTyl'IHblMI/I;

— [epcoHasibHble JIaHHbIE OTHOCSTCS K COCTOSHHMIO 3/10POBbs pabOTHHKA M HX
06paGoTKa HeOOXOAMMA VISl 3ALUUTBI €rO JKH3HH, 310POBbs HIH HHBIX JKH3HEHHO
BaKHBIX HMHTEPECOB JMOO JKM3HM, 310POBbSl MM HHBIX JKH3HCHHO BAKHBIX
WHTEPEeCOB JPYTHX JIMIL U T10J1yYeHHE CoracHs pabOTHHKA HEBO3MOXKHO;

— o Tpe6OBaHl/l}O [MOJIHOMOYHBIX T'OCYJAapCTBEHHBIX OpraHoB B Cly4asXx,
NpeaycCMOTPEHHbIX (beﬂepaﬂbeIM 3aKOHOM.

3.1.3. PaBorosatenb BnpaBe 00padaThiBaTh IEPCOHAIbHbIC JaHHbIC pabOTHHKOB
TOJILKO ¢ UX ITUCbMEHHOTO COrjlacusi.

3.1.4. IlicbMeHHOe cornacue paboTHHKAa Ha OOpabOTKYy CBOMX NEPCOHAILHBIX
JAHHBIX JIOJKHO BKJIIOYATh B ceOs:

— (amunauio, MMs, OTYECTBO, aJpec cyObeKTa NepCOHa/IbHbIX JAaHHbIX, HOMEP
OCHOBHOIO JIOKYMEHTa, Y/OCTOBECPAIOLICTO ero JIMYHOCTb, CBEACHUA O JaTc
BbIJIa4M yKa3aHHOIO AOKYMEHTA W BbIIABLUEM €r0 OPraHe,
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_ gauMeHoBaHue ((haMuIMIo, UMS, OTUECTBO) M aJpec oneparopa, nojy4aroero
cornacue cyObeKTa NepcoHanbHbIX TaHHbIX;

— 11e51b 00pabOTKHU MepPCOHANbHBIX TaHHBIX;

_ mepeyeHb IMepPCOHANbHBIX [aHHbIX, HAa 00pabOTKY KOTOPbIX JaeTcs corjiache
cyObeKTa MepCOHANIbHBIX IAHHbIX;

— mepedyeHb JCHCTBMH C MEpCOHAIbHBLIMM JIAHHBIMH, Ha COBepILEeHHe KOTOPbIX
jaeTcs  coracue, obluee ONMHCAHHE HCIONB3YeMbIX OMEPaToOpoM  Crocodos
00pabOTKH MEePCOHATBHbBIX TaHHbIX;

— CpOK, B T€HYCHHEC KOTOPOIo ,HeITiCTByeT corjlacue, a Takke rnopsiiok €ro oT3bibBa.

dopma 3agBleHHs O COrachi pabOTHUKA Ha 0OpadOTKY MEPCOHAIBHBIX JaHHbIX
cM. B puniokeHnu 1 k Hactoswemy [lonoxeHuto.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIIEAYIOLUX ClIydasX:

1) 06paboTKa MepCOHANBHBIX NaHHBIX OCYIIECTBISETCS HA OCHOBaHMH Tpynosoro
kojekca P® wmnm mHOro ¢ejiepanpHOro 3aKoHa, YCTaHABJIMBAIOLIECro ec LeJb,
yYCIOBMS TOJMy4EHHs TIEPCOHABbHBIX JAHHBIX M KPYr CyOBEKTOB, NEPCOHANbHBIC
JaHHBIE KOTOPBIX TOJJIeXKAT 00paboTKe, a TaKkkKe ONPEesAIOLIEro MOJTHOMOMH
paboToaaTens;

2) o6paboTka MepCOHANBbHBIX [AHHBIX OCYIICCTBIACTCS B LEJSAX HCIOJTHCHHS
TPY/I0BOT'O JIOrOBOPA;

3) 0GpaboTKa MepCoHaNbHBIX JAHHBIX OCYIIECTBIACTCS JUIA CTATHCTHUECKHUX Ml
MHBIX  HAyudHbIX Llelieli npH  yClIOBHH 00s13aTeIBHOTO 003/ IMYHBaH s
nepcoHabHbLIX JaHHbIX;

4) 06paboTKa epCoHaIbHbIX 1aHHbIX HeoOX0AuMa JUISl 3alLMThl JKU3HH, 3/10POBbS
WIH MHBIX JKA3HEHHO BaKHBIX HHTEpecoB pabOTHHKA, €ClH [MOJy4YeHHEe ero
corjiacusi HeBO3MOIKHO.

3.2. Iopsiiok 00pabOTKH, Nepeiain U XpaHCHIA MEePCOHANIHBIX JIaHHbIX.

3.2.1. Pagoruux MOY COILl Ne§ npepocrapiseT CEKpeTapro 00pa3oBaTesIbHOI
OpraHu3alMu  JIOCTOBEpHbIE — CBEACHHUA O cebe. Cexperapb IpoBepsieT
JIOCTOBEPHOCTh CBEJICHHUH, CBepsis AAHHbIC, IpeOCTaBIeHHble PadOTHHUKOM, ¢
UMEOLIMMUCS Y padOTHHKA IOKYMEHTAMH.

3.2.2. B coorsercTBUU co cT. 86, ri. 14 TK PO B nensx oOecrneueHus rnpas H
CBOOOJ yesoBeKa W rpaklaHuHa JHPEKTOP OpraHu3anuu (PabGoronareiib) U €ro
NpejcTaBuTeNM MpU 00paboOTKe TMEepCOHAIbHBIX  JaHHbIX pabOTHHKA JOJIKHbI

cobnmoaaTh cieayloliie ooLe TpeOOBaHHs:

3201, O6paGorka  nepcoHalbHbIX — JAHHbIX MOYKET  OCYLLUECTBJISITLCS
MCKIIOUMTENBHO B Lessx obecreueHus COOJIOAeHMS 3aKOHOB M MHBIX



HOPMATHBHBIX TMPABOBBIX AKTOB, COACHCTBUS PabOTHUKAM B Tpya0yCTpoiicTse,
00y4YeHWH M MPOIBHKEHUH 10 ciyxk0Oe, obecrneueHus JIMYHON 6e30MacHOCTH

pa6OTHI/IKOB, KOHTPOJIA KOJIMYeCTBAa M KayeCTBaA BbIMOJHIECMOI DGGO'I'bI H
obecnevyeHus COXPAaHHOCTH UMYLLIECTBA.

3.2.2.2. [lpu  onpenenenun obbema u  comepkanus, 06paGaThiBacMbix
MepCOHATbHbIX JTAHHBIX PaGoronareinn JIOJIKEH PYKOBO/ICTBOBATHLCS]
Koncruryune#t Pocculickolt ®enepaunu, TpymoBeiM kogekcoMm Poccuiickoii
deepalliv U UHBIMU (eiepalibHBIMK 3aKOHAMM.

3.2.2.3. llpu nNpuHATHM pEIUSHMii, 3aTparuBalOLIMX HMHTEpPechl paboOTHHKA.
PaboTonare/b He MMeeT MpaBa OCHOBBIBATHCSA Ha MEPCOHANBHBIX JIAHHbBIX

pabOTHHMKA, MOJTYYEHHBIX MCKJIIOUMTENIBHO B pe3ysibTarte MX aBTOMATH3HPOBAHHOI
00pabOTKHM MIIK 3IEKTPOHHOTO TOJyUYEeHHS.

MCIOJIb30BAHUS WM yTpaThl obecneunBaercst Paboronarenem 3a cyer ero cpejicTs
B MOPsiJIKe, yCTAHOBJIEHHOM (heiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M MX MpPEACTABUTENM JO/KHBI ObITh O3HAKOMJIEHbI 1101
pacrucKy ¢ HaCTOSALIMM IOJIOXKEHUEM, YCTAaHABIUBAIOILIMMH MOPSAOK 00padOTKIi

NEPCOHANBHBIX JAaHHBIX PaOOTHUKOB, a Takke 00 MX MpaBax M OOA3aHHOCTSX B
9TOH 00JIaCTH.

3.2.2.6. Bo Bcex cnydasx OTKa3z pabOTHMKAa OT CBOMX IIPaB Ha COXpaHEHHE W
3aLLMTY TallHbl HEJCHCTBUTEIIEH. .

IV. Ilepenaya u XpaHeHHe NEPCOHANBHBIX JaHHbIX

4.1. Tlpu nepeznade NepCcoOHaIbHBIX JaHHBIX paboTHuka PabGoromarens nosvker
cobu0aaTh cileayroLe TpedoBaHus:

4.1.1. He coobuiath mnepcoHalbHble NaHHble PabOTHMKA TpeTbeil cTopoHe 0e3
MUCHMEHHOro coryiacuss pabOTHHMKA, 3a WCKIIOYEHHEM CllydaeB, Koraa 510
HEOOXOAMMO B LIeJISIX MPe/IYTPEKIEHHs YIPO3bl KU3HHU U 3/10pOBbIO PabOTHHKA, a
TakyKe B CJyuyasix, yCTAHOBIEHHbBIX (elepanbHbIM 3aKOHOM.

4.1.2. He coobuarb nepcoHanbHble JaHHble paOOTHUKA B KOMMEPYECKHX LEISIX
0e3 ero nMCLMEHHOro COrJiacus.

4.13. TlpeaynpeauTs Jul, MOJYYMBLIMX MEPCOHAIbHBIC JaHHBIC paboTHHKA, ©
TOM, YTO 3TU JIaHHbIE MOT'YT ObITh UCIOJIB30BAHbI JINILb B LEJISX, VIS KOTOPLIX OHIi
Coo0wIeHbl, 1 TpeGoBaTh OT JTHX JIHMIL MOATBEPKACHHUS TOrO, {TO ITO ﬂBllBll;lL)
cobmoneno. Jluua, nosydyuBLIME MEPCOHAJIbHBIC JaHHBIC paboTHHKA, 00si3aHbl
colJiro1aTh PEKUM CEKPETHOCTH (KoH(pUIeHIMATBHOCTH). JlaHHoe [Tonoxkenue He
pacripocTpansieTcss Ha OOMeH MepCOHaIbHbIMK JIAHHBIMH pabOTHHUKOB B TMOpPsiJIKE,
YCTaHoBjieHHOM (heiepasibHbIMKU 3aKOHAMH.

~)



4.1.4. OcylUecTBATh nepejavy MnepcoHalbHbIX AAaHHBIX PAOOTHUKOB B Mpeaeiax
MOY COILI Ne8 B cooTBeTcTBHE ¢ HacTosiM [lonoxkenunem.

4.1.5. PaspewiaTh JOCTYN K [E€pPCOHAIbHBIM JaHHBIM PabOTHUKOB TOJILKO
crelaabHO YITOJHOMOUYEHHbIM JMLaM, MPH 9TOM YKa3aHHbIE JIMLA J0JIKHbI HMETh
mpaBo  MOJy4aTh TOJBKO Te MepCOHAbHbIC JaHHbIC paboTHHKA, KOTOpbIC
HEO0OXOIMMbI JUJISl BBITIOJIHEHUSI KOHKPETHOH (pyHKLIMK.

4.1.6. He 3ampaimBath HHGOPMALMIO O COCTOSHMM 310pOBbsi pabOTHMKA, 3d
JCKJIIOYEHMEM TeX CBEJCHMH, KOTOpble OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBIITOJIHEHHUSI pAOOTHUKOM TPYJ10BOM (DyHKLMH.

4.1.7. TlepenaBaThb MepcOHaJbHbIe JaHHble pabOTHHKA  TMPE/CTABUTENsM
paGOTHUKOB B TOPSJIKE, YCTAHOBICHHOM Tpy/lOBBIM KOACKCOM Poccuiickoii
dejepallid, U OrpaHUUMBATh STy WHPOPMALHMIO TOJIBKO TEMH MEPCOHATLHBIMY
JAHHBIMU PabOTHMKA, KOTOpble HEOOXOAMMBI Ui BBIMOJIHEHUS yKa3aHHbIMU

npeCTaBUTENAMU MX (byHKLMU.
4.2. XpaHeHue U UCIO0JIb30BaHKe MEePCOHAbHBIX JaHHBIX pabOTHHUKOB:

4.2.1. TlepcoHasnbHble naHHble PAGOTHHKOB 0OpabaTBIBAKOTCA M XPaHATCA B
ceKkpeTapuare.

4.2.2. TlepcoHalbHble JaHHble PaOOTHUKOB MOTYT ObITH MOJYUYEHbI, MPOXOJNUTH
nanbHelyro o0paboTKy M IepeliaBaThCsi Ha XpaHEHHE KaK Ha OyMaKHbIX
HOCHTEJISIX, TAK W B SJIEKTPOHHOM BHJe — JIOKIbHOH KOMIIBIOTEPHOH CeTH i

KOMITbIOTepHOI1 iporpamme «1C: 3aprniata U Kaapb.

4.3. Ilpu mosry4yeHrn MepcoHabHbIX AaHHbIX He OT paOOTHHKA (3@ UCKIIHOUYCHHEM
clyyaeB, €CJIU MepCOHaJIbHbIC JIAHHbIC ObLIM MPEJOCTaBIEHbl PAdOTOAATENO HA
ocHOBaHMM (peepalbHOrO 3aKOHA WM €CIH NEPCOHANbHBIC JaHHBIC SBJIAIOTCA
0611eI0CTyTHBIMK) paboToaTe b 10 Hadala 00pabdOTKHU TAKUX MEPCOHAIbHbIX
JaHHBIX 00513aH MPEI0CTABUTH PAOOTHUKY CIIEAYIOLLYIO uHpOpMaLHIO:

_ nanmenoBanue ((amMuius, HMsl, OTYECTBO) M aJpec Onepatopa Hid ero

ﬂpeﬂCTaBMTeﬂﬂ;

— liestb 06paBOTKK epCOHANIbHBIX AAHHBIX 1 €€ IPABOBOC OCHOBAHHE;

— [peanoJjiaraéMble [1OJIb30BaTEJIN MEPCOHA bHBIX JaHHbIX]

N )/CTBHOBHEHHble HaACTOSLIUM (De}lepaﬂbelM 3aKOHOM  [IpaBa CYOBEKTa

[epCcoOHaJIbHbIX J1aHHBbIX.

V. D.OCT)/H K IlepCOH'cU]belM JIaHHbIM paOOTHHKOB

5.1. IpaBo pocTyna K nepcoHalbHbIM JlaHHBIM paOOTHUKOB UMEIOT!

~ pextop MOY COLL Ne &;



— ceKpeTaphb;

- 3aMeCTHUTEIIM JupekTopa rno YBP u AXUY;

— COTPYAHUKH OyXrajaTepuH.

5.2. Pabornux MOY COIII No 8 umeer npaso:

5.2.1. ﬂonyanb JAOCTYIlT K CBOUM MEPCOHAJIbHBIM JIAHHBIM W O3HAKOMJICHHE ¢

HUMH, BKJIIOYas NpaBo Ha Oe3BO3ME3/HOE [OJIyuYeHHEe KON JI000H 3anmuc.
cojieprKalllel NepcoHallbHble AaHHble padOTHHKA. '

HEIOJIHBIX, HEBEPHBIX, YCTAPEBUIWX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIYHCHHBLIX
UJIU HE SBJISIOLIIHX HeO6X0,le/lelMl/] JUIS Pa6OTOIIaTeHﬂ MEPCOHAJIbHBIX JIAHHbBIX.

5.2.3. Ilonyuarts ot PaGoTonares

— CBEJACHHSA O JiMlax, KOTOpPbIE HMEIOT AOCTYIlT K MNEPCOHAJIbHLIM JaHHbIM HJIH
KOTOPbIM MOJKET ObITh peaoCTaBJICH Takou JOCTYII;

— rnepevyeHb 00padaTbIBaeMbIX [1€PCOHANIBHBIX JAHHBIX M HCTOYHUK UX MOJYUCHMsL:
— CpoKH 00pabOTKH MepCOHANbHbBIX JJAHHBIX, B TOM YUCJIe CPOKH UX XPAHCHHS;
—  CBeJIeHHs O TOM, Kakue IOpUIMYeCKHe T[OCIeACTBUSA, /Uil CyObeKTa

NepcoHabHbIX JAaHHBIX MOKET MOBJeub 3a cO00i 00paboTKa ero MepeoHabHbIX
JIAHHBIX.
5.2.3. TpebGoBaTh W3BELICHHUS PaGoToaresieM BceX JIML, KOTOPbIM paHee Obl/iH

COOOIIEHbl HEBEpHbIE MM HEMNOJHble MepCOHaNbHbIe JaHHbie, 000 BCex
[PON3BEEHHBIX B HUX HCKIIOUEHHSX, UCTIPABICHHSX HITH JONOTHEHUSX.

OGyaoBaTh B  YIOTHOMOYEHHBIH —OpraH 1o 3aiire npas  CcyObeKkTos
[epCOHANBHBIX JaHHBIX HIIM B CY/1€0HOM TOPSIKE HENPABOMEPHbIC JEHCTBUS MK
GesneiicTus PaGoToparesst py 00padoTKe M 3aLUUTE €ro NEpCOHATbHBIX JAaHHBIX.

5.3. KomupoBaTh ¢ JejaTh BBIUCKH [EPCOHANBHBIX  JaHHBIX paboTHHUKA
paspelaeTcss UCKJIIOUUTEIbHO B CyKeOHBIX LesX C MUCbMEHHOIrO PaspeLleHiis
nupektopa MOY COLL Ne 8. |

5.4. [lepeaua nHdopMalH TPETbeH CTOPOHE BO3MOKHA TOJILKO TPHU MUCbMEHHOM
coryiaciy padOTHUKOB.

VI. OTBeTCTBEHHOCTD 3a HApyLUEHUE HOPM, PEryJMpyrolnx 00paboTKy M 3aLLUTY

[IepcoHaJIbHbIX JaHHbIX

6.1. PagotHiku MOY COIILI Ne 8, BUHOBHbIC B HApYLICHNH HOpM,J)Cl‘_\".lllp)’l()lllll.\'
nojiyueHue, 06paGOTKY W 3aLUMTY MEPCOHATBHBIX AAHHBIX pabOTHHKA, HECYT
JUCHUMIMHAPHYIO aJAMUHUCTPAaTHBHYIO, paskIaHCKO-TIPABOBYIO WJIH YIOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (he/iepajibHbIMU 3aKOHAMH.




6.2. lupexrop MOY COLLI Ne 8 3a napyiuenne HOPM, peryaupyrOLnX MoJyUerie.
00padOTKY M 3alUMTYy  NePCOHANbHLIX  JAHHBIX  pabOTHMKA,  Hece|
aJAMHUHHUCTPATUBHYK OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Kojexca o0
aJMHUHHUCTPATHUBHBLIX npaBoHapyweHusaX Poccuiickoii ®enepaunn, a rtakke
BO3MELLIAET PAOOTHHKY ylIepO, NPUUMHEHHbBIH HENPaBOMEPHBIM HCIOJb30BAHNHECN
HH(POPMALIMH, COAepIKalLel NepcoHalbHbIe JaHHble pabOTHHKA.




Mpuaoxenne 1
Mdopma 3asBICHNUS
0 corjiacun paboTHHKa

Ha 00padOTKY NEePCOHATLHbBIX JIAHHDIX

777777777 Llﬁpél(l‘()p)’
MOY «COILL Ne 8»

Casoukunoi O.A.

oT

(JIOJKHOCTD pabOTHHUKA)

(Pamusns M.O. paborHuka

3ASBJIEHUE
Ha 00padOTKy MepCOHANIbHBIX JTaHHBIX

A,

(pamuust, UMs1, OTYECTBO) '
J1at0 MyHuuunanbHoMy 0011e00pa30BaTeIbHOMY YUPEKACHUIO Cpe/iHeii
coriacue o01eobpazoBaTesbHOM 1Koje Ne 8
(HaMMEeHOBaHME OpraHU3aLUK ) I
| Ha aBTOMATM3UPOBAHHYIO, a TaKKe 0€3 MCIONb30BaHUS CPEACTB aBTOMATH3ALIMH
00paboTKy MOMX [EpPCOHAIbHbIX JAaHHBIX, @ MMEHHO — COBEpLICHHE AeHCTBUII,
npeycMOTpeHHbIX M. 3 4. 1 ¢T. 3 PenepanbHoro 3akona ot 27.07.2006 r. Ne 152
®3 «O nepcoHabHBIX JAHHBIX», COJEPIKALLMXCSA B HACTOSLIEM 3asiBICHHUH, B
Lensx obecrieyeHus COOJIKOJAEHHUST TPY/JOBOTO  3aKOHOAATENBCTBA M HMHbIX
HOPMATUBHBIX NPABOBBIX AKTOB, COJEHCTBUS B TPYJIOYCTpOHCTBE, OOydueHHH i
NPOJIBMIKEHUST 110 CilyKOe, obecriedeHust JIMYHOW Oe30MacHOCTH PaboTHHKOB,
KOHTpOJIS KOJMuecTBa M KauyecTsa BBIMOJHSAEMON padoTbl U obecreyeHus
COXPAHHOCTH MMYILECTBA, @ UMEHHO!




1.

®.1.0.

2. Jlata
pOKACHUS

(uuco, mMecsiil, roj)
3. JIOKyMEHT, Y10CTOBEPSIOLIHH
JUYHOCTh

(HaMMeHOBaHHUe, HOMEP U cepHsl
JIOKyMEHTA,

KEM M KOI/1a BblJ1aH) '
4. Anpec perucTpauuu no MecTy
KUTEJIbCTBA

(mouTOBBIi ajxpec)
5. Anpec dakTHyeckoro

NpOKUBaAHHA
(mouToBBIH apec PaKTUUECKOrO MPOKHBAHHSI
KOHTAKTHBIH TesIe()OH )
6.
MHH
7. Homep cTpaxoBOro CBUIETEIbCTBA IEHCHOHHOTO
CTpaxoBaHUsI | B

OO0 0TBETCTBEHHOCTH 3a JOCTOBEPHOCTH

Mpe/ICTaBIeHHbIX CBEJGHUH Npelypex/IeH(a).

(Damunus U.0O.
paboTHHKA) (Moumes) (1ara)



